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Keyboard Shortcuts 
Microsoft Outlook 2003/2002/2000 

 

To navigate to Outlook views 
To move to Press 

Mail C + 1 

Calendar C + 2 

Contacts C + 3 

Tasks C + 4 

Notes C + 5 

Folder List C + 6 

Shortcuts C + 7 

Journal C + 8 

Folder C + Y 

To create a new Outlook item 
To create a Press 

Mail Message C + V + M 

Appointment C + V + A 

Meeting Request C + V + Q 

Contact C + V + C 

Distribution List C + V + L 

Task C + V + K 

Folder C + V + E 

Note C + V + N 
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